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1. Introduction  
 
1.1.1 The Board of Governors invites applications for the post of Principal of Shimna 

Integrated College. 
 
Documentation 
 

1.1.2 The documentation associated with this application process comprises this 
information pack and an application form. The application form is a separate, stand-
alone document. 

1.1.3 For further information about the college, applicants are referred to the Shimna 
Integrated College website at www.shimnaintegratedcollege.org  
 

1.1.4 Application Form 
 
Application forms are to be completed in full and returned by Wednesday, 1st April 
2020 at 12noon.   
To: Karen Maguire, Finance and Personnel Co-ordinator. 
 

1.1.5 Information Pack 
 
Applicants should familiarise themselves with the contents of this information pack, 
which includes the following: 

 

• Section 2: Background Information 

• Section 3: Appointment Process 

• Section 4: Submission of Applications and Key Dates 
 

Appendix A: Job Description 
Appendix B: Person Specification 
Appendix C: Terms and Conditions of Employment 
 

1.1.6 Accessibility and Accessible Format 
 
Candidates with a disability who require assistance will be facilitated upon request. 
Candidates who wish to receive application forms and information packs in 
accessible formats are requested to advise Karen Maguire at the college as promptly 
as possible. Adjustment to the closing date will be made should time be required to 
provide the appropriate format. 
 
 
 
 

 

http://www.shimnaintegratedcollege.org/


2. Background Information  
 
Context  
 
2.1.1 The Board of Governors wishes to appoint a successor to Kevin Lambe, who plans to 

retire after twenty-six years as principal, having founded the school in 1994 with the 
group of founding parents. The post will fall vacant from 1st September 2020. The 
Board wishes to take this opportunity to build upon the distinctive founding ethos of 
the school, and to appoint a principal who will work in tandem with the Board of 
Governors to sustain and enhance the achievement and success of the school so far. 
Shimna Integrated College was founded to provide an integrated, academically 
excellent, all-ability, student-centred and parent-supportive education, and the 
Board of Governors is committed to working with the new principal appointed to 
continue the founding mission. 

  
Overview  

 
2.1.2 Shimna Integrated College is a Grant Maintained Integrated (GMI) school, situated at 

the foot of Slieve Donard in Newcastle. It was founded in 1994 on the first day of the 
IRA ceasefire, which was followed a few weeks later by the Loyalist ceasefire. 
Shimna was founded to be a school of 500, and five years ago, following a successful 
Development Proposal, it grew to the optimum size of 620 students. 

2.1.3. Last year, in Shimna’s 25th anniversary year, the Department of Education 
announced the start of work on Shimna’s new building on its Lawnfield site. The 
Department of Education’s decision to invest in a £16,000,000 new building is a 
vindication of the vision of the founding parents and of the success achieved by 
Shimna students, staff, parents/guardians and governors in its first twenty-five 
years. The new facilities will include extensive new sports provision in Donard Park 
in partnership with Newry, Mourne and Down Council, which will facilitate its 
continued work with its many community partners. 

2.1.4. Shimna has a strong tradition of academic success, topping the performance tables 
for the SEELB in its first year of public examinations, and has improved on those 
results in every year since. In 2006, Shimna was designated one of the first twelve 
Specialist Schools in Northern Ireland, the only one of the first cohort with a 
specialism in languages and the international dimension. It has held both the 
Investors in People Award and the International Schools Award through three cycles 
each, and has most recently, in December 2019, achieved the Excellence in 
Integrated Education Award.  

2.1.5 Shimna also has a strong tradition of extra-curricular provision, previously holding 
Education Extra awards for five years running for its extra-curricular programme. 
This year Shimna has achieved the IFA School Quality Mark for football, the Adopt a 
Spot Award for environmental work, the Marsh Award for human rights activism and 
one of the students has been presented with one of only twenty Diana Legacy 
Awards made worldwide. An inclusive sports programme is particularly significant in 
an integrated school, and students here take part in netball, hockey, football, gaelic, 
rugby, camogie, cricket, cross country and track and field. Across the sports, Shimna 
has Down, Ulster and All Ireland winners and medallists.  



The creative arts are equally important, and in its twenty fifth year, Shimna 
produced:  

• a CD of a massed choir of students, staff, parents/guardians, governors and 
friends singing a specially composed song;  

• an anthology of student poetry;  

• the Carson Award for a devised drama production;  

• an IEF funded video production, “Religious Voices” exploring minority faiths 
and commitments in Northern Ireland. Students also featured with Patrick 
Kielty in his documentary “My Dad, the Peace Process and Me.” 

 
 

Core Values 
 

2.1.6 Shimna Integrated College is committed to the fulfilment of the founding mission to 
provide: 

• a dynamic Integrated ethos; 

• academically excellence; 

• all-ability education; 

• a student-centred approach; 

• a parent/guardian-supportive school. 
 

Organisation 

2.1.7 As a Grant Maintained Integrated school, Shimna Integrated College is governed by 
a Board of Governors appointed under the Articles of Association of Shimna 
Integrated College Ltd. and the Scheme of Management of Shimna Integrated 
College. The College is funded directly by the Department of Education through the 
Common Funding Scheme for the Local Management of Schools and ownership of 
the land and buildings occupied by the College is vested in the Board of Governors. 
In addition, the Board of Governors is also responsible for the employment of all 
teaching and non-teaching staff in the College.  

2.1.8 The Board of Governors comprises: the principal (non-voting); six members 
appointed by the Northern Ireland Council for Integrated Education, two of whom 
must be parents/guardians; four members appointed by the Department of 
Education; two members elected by the teaching staff; four members elected by 
parents/guardians. The Board also reserves a position for a member elected by the 
support staff.  

2.1.9 Shimna is situated on the Lawnfield site, next door to All Children’s Integrated 
Primary School. Sports facilities include pitches and courts within its grounds and 
access to pitches in Donard Park. The new building will include a gym, a sports hall, a 
multi-purpose hall and a fitness suite, as well as upgraded pitch facilities in Donard 
Park. Shimna has a long-standing arrangement of sharing facilities for outdoor 
activities with its neighbours, Greenhill YMCA. 



2.1.10 The principal has day to day responsibility for the management and operation of the 
school. The principal works with the support of the finance and personnel co-
ordinator, the school registrar, the pastoral manager, the vice principal and the 
planning team, the heads of department and co-ordinators in a system of widely 
distributed and shared leadership. The school is staffed by around forty teaching 
staff and around forty support staff. 

2.1.11 The current principal plans to retire after twenty-six years, and the Board of 
Governors wishes to appoint an energetic, pro-active and reflective principal who is 
committed to building on the founding ethos and principles of Shimna Integrated 
College. 

Academic Achievement 

2.1.12 Twenty-six years ago, Shimna was started with sixty students and a staff of eight 
including the principal. From the outset, it was essential that the Board of Governors 
committed to providing a full academic curriculum to A-level. This was achieved for 
that first cohort, and Shimna continues to offer the Entitlement Framework 
curriculum at A-level, with a broad range of academic and applied A-levels, including 
the arts, humanities, sciences, technological and creative subjects. 

2.1.13 At GCSE, Shimna offers a strong core curriculum which ensures that every student 
studies English, maths, sciences and languages, and also includes a wide range of 
optional subjects, including humanities, creative, technological and vocational 
subjects, such as further mathematics, a second language, horticulture, moving 
image arts, philosophy and ethics etc. 

2.1.14 Careers provision was noted as a significant strength in our most recent inspection, 
and we ensure that challenge and support are available to all our students through a 
programme of partnership with:  

• Queen’s University Junior, Senior and Sports Academies;  

• 6th form summer schools at Oxford University, Cambridge University, 
University College London and Liverpool Hope;  

• The Prince’s Trust Achieve programme;  

• British Medical Institute courses; 

• The Attorney General’s Living Law Programme; 

• Mock Bar Trial Competition;  

• Nuffield Trust placements;  

• UK Mathematics Challenge;  

• UK Science Olympiads etc. 

 

 

 



Finance 

2.1.15 In common with most schools in Northern Ireland, Shimna Integrated College faces 
challenges in the current financial climate with a decreasing grant income in real 
terms. Shimna uses the School Information Management System (SIMS) and the 
Financial Management System (FMS) provided by C2K to facilitate the management 
and administration of the school and the maintenance of accounting records. 

2.1.16 Shimna prepares annual statutory accounts for financial years ending on 31 March 
each year, which are audited by Cochrane & Co (Chartered Accountants).  

2.1.17 As required by law, Shimna ensures that appropriate financial and management 
controls are put in to safeguard public funds and achieve value for money. As part of 
the overall governance framework, Shimna has these controls reviewed and audited 
on an annual basis. The audit place is conducted by Moore Stephens (Chartered 
Accountants), and in each of the last three financial years the internal auditors have 
concluded that Shimna’s systems of internal control provide substantial assurance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. The Appointment Process 

Introduction 

3.1  The Board of Governors wishes to appoint a person to the post of Principal who has 
the knowledge, skills, understanding and experience to lead the school into the next 
phase of its development, building on the founding ethos and achievements so far. 

3.2  The process for the appointment of the new principal will be undertaken by a sub-
committee of the Board of Governors, led by the Chair of Governors. 

3.3  Candidates will be judged as to their suitability for the post through a two-stage 
process, namely: 

• shortlisting: to assess a candidate’s qualifications and experience, and 

• interview(s): to assess a candidate’s knowledge, skills and understanding of the 
role and the ethos of the school, as well as their personal qualities. 

3.4  The Job Description, the Person Specification and the Terms and Conditions for the 
post are included in Appendices A, B and C respectively. 

3.5  Canvassing of any kind or on behalf of a candidate will result in disqualification. 

Shortlisting 

3.6  All fully completed applications received by the due closing date and time will be 
assessed on the basis of the information supplied against the shortlisting criteria set 
out below. A shortlist of applicants will be drawn up and those shortlisted invited to 
attend for interview. 

3.7  Candidates should ensure that all the essential and desirable criteria are clearly 
addressed on the application form providing dates and evidence as appropriate. 

Job Description & Criteria 

3.8  Please refer to the Job Specification. (Appendix A) 

3.9 Please refer to the Job Description. (Appendix B) 

3.10  Candidates should note that the sub-committee, if necessary, will have the authority 
to enhance the desirable criteria in order to achieve a manageable short list. 

 

 

 



Interview 

Visit to Shimna Integrated College 

3.11  All shortlisted candidates will be given an opportunity to visit Shimna and to meet 
the current principal in advance of the interview. This will take place on the 7th April 
2020. 

References 

3.12  Applicants are required to identify three referees in their application forms, one of 
whom must be the current, or last, employer. If the current, or last, employer is not 
included in the referees nominated by a candidate on the application form, the sub-
committee reserves the right to contact the current or past employer after 
shortlisting. Referees should be in a position to comment on a candidate’s 
professional role and experience. Referees will be approached after candidates have 
been shortlisted. A referee should not be related to the candidate. 

 

Interview 

3.13  Candidates will be interviewed by the sub-committee of the Board of Governors with 
an Independent Assessor and a HR Advisor also in attendance. Further details of the 
interview process will be provided to shortlisted candidates. The process will include 
a presentation and a structured question and answer session. 

Attendance at Interview 

Please note that when the interview date has been offered, candidates should make every 
effort to attend on the specified date and time. Flexibility may not be possible and 
therefore, candidates are asked to indicate on the application form whether the proposed 
interview date might pose insuperable difficulties. 

 

 

 

 

 

 

 



 

4. Submission of Applications and Key Dates 

Deadline for Receipt of Applications 

4.1.1 The closing time and date for receipt of applications is 12.00 noon on 1st April 2020. 
Applications received after the due date and time will not be considered. 

Submission of Applications 

4.1.2 Applications may be submitted electronically by email, or may be posted or hand-
delivered to the school office to arrive by the due date and time.  

4.1.3 It is for the candidate to ensure that the application arrives by the closing date and 
time. This includes ensuring that posted applications have adequate postage and 
that hand-delivered applications are received in the school office. The school cannot 
accept responsibility for delay in receipt of applications due to IT failures, either 
internal or external to the school. 

4.1.4 Applications sent by email should be addressed to kmaguire432@ck2ni.net with the 
header marked Application – Strictly Confidential. 

4.1.5 Applications which are posted or hand-delivered to the school office should be 
addressed as follows:  

4.1.6 Strictly Confidential, Karen Maguire, Finance and Personnel Coordinator, Shimna 
Integrated College, The Lawnfield, 5A King Street, Newcastle, Co Down, BT330HD. 

Acknowledgement of Receipt 

4.1.7 It is the applicants’ responsibility to attain confirmation of receipt of application. 
Please supply an email address or a self-addressed envelope for reply. 

4.1.8 The shortlisting process will commence immediately after the closing date and time, 
and those applicants selected for first interview will be advised by email or 
telephone. 

Key Dates 

The key dates for applicants associated with the selection and appointment process are as 
follows: 

Closing date and time for receipt of 
applications 

Wednesday1st April 2020 at 12 noon   

Visit to the school for shortlisted applicants Tuesday 7th April 2020 (individual timings)  

Interviews 

Second interview if needed 

Monday 27th/Tuesday 28th April  

TBD 

Commencement of employment September 2020  

  
 

mailto:kmaguire432@ck2ni.net


Appendix A   Job Description    Principal 

The person appointed to the post of principal at Shimna Integrated College will provide 
effective, professional leadership focused on the founding ethos of the school, ensuring that 
every student has the opportunity to fulfil their potential. 

Working with the Board of Governors and colleagues, the principal as lead professional will 
articulate a clear sense of purpose and direction, and will offer the required leadership and 
management to ensure achievement and the smooth running of the school. 

The principal will be responsible for creating a secure, productive and disciplined learning 
environment and for the day to day management of the school. The principal will report to 
and be accountable to the Board of Governors, which is the managing authority for Shimna 
Integrated College. 

The roles and responsibilities of the principal in a Grant Maintained Integrated school are 
complex and wide-ranging. The school’s budget is fully delegated, and the Board of 
Governors is the employer of all staff. The summary of responsibilities outlined below is not 
exhaustive, but identifies the knowledge, skills and personal capabilities that are considered 
important for the post of principal of Shimna Integrated College: 

• Maintaining the ethos 

• Shaping the future 

• Leading learning and teaching 

• Leading and developing the staff team 

• Leading and managing the organisation 

• Accountability 

 

1. Maintaining the Ethos 

The principal is the embodiment of the ethos, fulfilling the vision of the founding parents. 
The principal leads by example in integration and ensures that the founding ethos is lived 
throughout the school. This involves but is not limited to: 

• sustaining Integration as a dynamic and holistic process; 

• developing and challenging relationships among students, staff, parents/guardians, 
governors and members of the wider school community; 

• reviewing and implementing the pastoral policy to provide a safe, challenging and 
supportive learning environment for everyone in the school, and ensuring full 
compliance with all legislative and statutory requirements; 

• advising and supporting parents/guardians in every aspect of their child’s life and 
education within the school; 

• addressing behavioural issues which disrupt or damage the experience of the 
student and of others in the school; 



• developing and supporting the extra-curricular programme, ensuring Integration, 
inclusion, challenge and support; 

• supporting extra-curricular events and activities; 

• monitoring, reviewing and evaluating school policies and practices, ensuring that 
they are compliant with legislation and statute, and taking account of new 
challenges and opportunities; 

• advising the Board of Governors on all professional matters relating to the running of 
the school; 

• advising the Board of Governors in the admissions policy and process, ensuring the 
centrality of religious/cultural balance; 

• proactively communicating with parents/guardians, both individually and as a body, 
keeping them fully informed about the life of the school and also about their child’s 
progress and achievement. 

2.  Shaping the Future 

The principal is responsible for working with the Board of Governors, students, staff, 
parents/guardians and the wider school community in fulfilling the shared vision of the 
school. This responsibility requires strategic thinking, the ability to articulate the vision, to 
motivate others and the ability to turn ideas into action. This involves but is not limited to: 

• leading by example, embodying the vision and ethos of the school, ensuring that 
both are clearly articulated, shared, understood and acted upon by students, staff, 
parents/guardians, governors and members of the wider school community; 

• ensuring strategic planning processes enable the school to address new challenges, 
establish priorities for the future and sustain school improvement; 

• ensuring the College Development Plan reflects the long-term aims of the school and 
clearly articulates short- and medium-term goals and plans; 

• sustaining the highest expectations for all students, planning for the challenge and 
support they need to fulfil their personal and academic potential; 

• working alongside staff to ensure that goals align with strategy and that learning and 
working together is a dynamic, holistic process; 

• leading the school in addressing the challenges of change, in the context of a 
declining level of funding; 

• managing the finances, organisation and administration of the school in ways that 
support both integration and learning; 

• leading the College’s student recruitment policy, including engagement with local 
primary schools and striving for religious/cultural balance; 

• promoting the College’s place in its local community. 

3. Leading Learning and Teaching 

The principal is responsible for ensuring the provision of an excellent educational 
experience at Shimna, based on a dynamic curriculum, on excellent teaching and on 
enthusiasm for learning. This involves but is not limited to: 



• creating and sustaining an environment which promotes good learning and teaching, 
high standards of academic achievement, and creative and productive learning; 

• putting learning at the centre of strategic planning and resource management; 

• maintaining a current knowledge of teaching and learning methods, curriculum 
development, syllabus change, new and emerging technologies and other 
approaches which support good learning and teaching; 

• teaching as required; 

• monitoring and evaluating the quality of learning and teaching, and the standards of 
student achievement, ensuring that targets are aspirational and enabling; 

• challenging under-performance at all levels; 

• ensuring the curriculum provided is open to all students, that there are high 
expectations of all students and that the challenge and support required is provided; 

• sustaining careers provision as central both to the educational experience of 
students and to curriculum development within the school; 

• sustaining good relationships with parents/guardians in order to support learning 
and a full experience of school life; 

• developing links with the wider schools’ community and educational world to 
enhance the experience at the school; 

• ensuring a rich offer of curriculum, extra-curricular activities and enrichment is 
available to all students; 

• supporting community use of school facilities in order to support integration within 
the community and provide a shared space. 

4. Leading and Developing the Staff 

The principal is responsible for directly managing all staff within the school. This 
responsibility requires a leadership style which involves the following: 

• managing leaders throughout the staff, providing guidance to those with particular 
responsibilities and supporting them in leading and managing other staff; 

• maximising the contribution of staff to developing the learning experience of 
students; 

• fostering and encouraging the contribution made by staff beyond the school day 
through extra-curricular activities; 

• planning, allocating, supporting and evaluating work done by groups of staff and 
individuals, ensuring clear delegation of both responsibility and authority; 

• sustaining effective systems for managing staff performance, incorporating 
performance review, including aspects relating to student achievement and staff 
development; 

• ensuring that professional duties and responsibilities are fulfilled and that the terms 
and conditions of employment for all staff are observed; 

• encouraging staff at all levels through appropriate professional development and 
training; 

• working with the Board of Governors to review staffing structures to meet the 
developing needs of the school; 

• working with the Board of Governors to recruit staff of the highest calibre. 



 

 

5. Leading and Managing the Organisation 

The principal is responsible for providing leadership and effective organisation and 
management of the school, including overall responsibility for financial matters. This 
involves but is not limited to: 

• maintaining an organisational structure and culture which reflects the values of 
integration and to which students, staff, parents/guardians and governors can 
subscribe; 

• leading the safeguarding team and ensuring the implementation of all safeguarding 
matters as outlined in the annual return; 

• adopting rigorous self-evaluation procedures in order to enable the school to 
function as an efficient, effective and safe learning environment; 

• working with other staff to ensure the efficient and effective deployment of 
resources in such a way as to promote the best possible quality of education; 

• working closely with the finance and personnel co-ordinator to set and manage the 
school budget to meet the school’s aims and financial targets, setting priorities for 
expenditure, allocating funds accordingly and ensuring effective monitoring and 
control; 

• regularly reviewing financial management reports and working with the Finance 
Committee of the Board of Governors to take appropriate action to run the school 
within the budget set; 

• managing, monitoring and reviewing all available resources to ensure that the best 
quality of education is provided in the context of budgetary constraints, while also 
securing best possible value for money; 

• ensuring all policies are up to date and in line with best practice, fully implemented 
and that risk assessments are undertaken regularly; 

• ensuring that the school’s premises and estate are safe, well-presented and 
maintained and are developed to meet the strategic needs of the school; 

• attending all meetings of the Board of Governors and meetings of its committees; 

• convening meetings as appropriate to the needs and good management of the 
school, ensuring that meetings are minuted and that agreed decisions are 
implemented and reported to the Board of Governors. 

6. Being Accountable 

The principal is accountable to the Board of Governors for educational outcomes. This 
involves the following: 

• providing information, guidance and advice to the Board of Governors and its 
committees so that they are able to meet their responsibilities; 

• creating and sustaining an organisation in which all members of staff feel that they 
are accountable for success and achievement in the school; 



• collecting objective data and analysing the strengths and weaknesses of the school 
with a rigorous self-evaluation process; 

• presenting a coherent and accurate account of the school’s performance in formats 
appropriate to a range of audiences, following guidance given by the Department of 
Education of Northern Ireland (DENI) and Education Training Inspectorate (ETI); 

• ensuring that parents and students are well-informed about the curriculum and 
progress being made and that they are able to understand the importance of 
realistic, and challenging, targets for improvement and their roles in achieving them; 

• understanding the statutory educational frameworks, governance and lines of 
accountability, including the role of auditors, assurance systems, ETI and self-
evaluation. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix B    
 
Job Specification - Principal 
 

Areas to be 
assessed 

Essential Desirable 

Qualifications 
 
  

Applicants must by 1st September 
2020: 
 
1.1 Hold a teaching qualification 

which meets the requirements for 
recognition to teach in Grant-
aided Schools in Northern Ireland 

1.2 Be registered with the GTCNI 
1.3 Possess an honours degree 
1.4 Have 3-5 years’ experience in a 

whole school senior leadership 
position in the last 7 years 
 

Applicants might by 1st September 2020: 
 
1.5 Have a relevant Post Graduate qualification 

eg M.Ed, PQH(NI) or equivalent 
 

Experience/ 
Knowledge 
 
  

Applicants must by 1st September 
2020: 
 
2.1 Have 10 or more years’ 

experience in a paid capacity of 
teaching in the post-primary 
sector or a related area 

2.2 Have 3-5 years’ management 
experience in the post primary 
sector in the last 7 years’ in the 
role of: 
➢ Principal and/or 
➢ Vice-Principal and/or 
➢ Senior Teacher and/or 
➢ Whole-School 

Advisor/Coordinator 
2.3 Currently hold or have held within 

the last 5 years, and for a minimum 
of 2 years:  
➢ a promoted post of at least 

Teaching Allowance 3, and/or 
➢ Post at the equivalent level 

with an affiliated educational 
body. Equivalence to be 
regarded as salary 
replacement at least equal to 
L3 on the Leadership Group 
Pay Spine 
 

Applicants might by 1st September 2020: 
 

2.5 Experience of financial management within 
post-primary schools  
 

2.6 Experience of working within an integrated 
education environment 
 
 

          
 
 



2.4 Have knowledge of current 
educational developments  

 
 

 

Skills/qualities Applicants must by 1st September 
2020: 
 
3.1  Have the ability to articulate a 

clear vision for the future of the 
school and be able to undertake 
the strategic planning necessary 
to realise this  

3.2 Demonstrate evidence of 
successfully leading and 
managing whole school 
improvement   

3.3 Demonstrate proven ability to 
motivate students to the highest 
standards   

3.4 Demonstrate evidence of 
effectively motivating, managing 
and developing staff   

3.5  Have excellent interpersonal and 
communication skills   

3.6   Have experience of the 
management and interpretation 
of financial information 

 

 

Ethos 
 
 
 
 
 

Applicants must by 1st September 
2020: 

4.1 Have strong commitment to 
integrated, academically excellent, 
all-ability, student-centred and 
parent/guardian-supportive 
education; 

4.2 Have the ability to lead integration 
by example as a dynamic process 

 



Organisation & 
Management 
skills 

Applicants must by 1st September 
2020: 

5.1 Have a high level of organisational 
skills and ability to cope with 
pressure and manage workload 
effectively 

5.2 Have the ability to build, support 
and work with cohesive and 
productive teams, devolving 
responsibilities, delegating tasks 
and monitoring outcomes 

5.3 Show leading and management of 
change skills 

Analytical skills  Applicants must by 1st September 
2020: 

6.1 Have strong analytical skills and 
the ability to lead strategic 
development 

6.2 Have the ability to investigate, 
solve problems, identify priorities 
and make sound decisions and 
recommendations to the Board of 
Governors, based on objective 
evidence 

Communication 
Skills  

Applicants must by 1st September 
2020: 

7.1 Have excellent communication 
and interpersonal skills, including 
oral, written and listening skills 

7.2 Have the ability to negotiate, 
consult and chair meetings 
effectively 

7.3 Have the ability to deal sensitively 
with people and resolve conflict 

7.4 Have high levels of ICT skills 

Special 
requirements 

Applicants must by 1st September 
2020: 

 
8.1 Show proof of the right to work in 

the UK (documented evidence will 
be required before appointment) 

 
 
 

 

 



APPENDIX C  

Terms and Conditions of Appointment  

Introduction  

The successful applicant for the position of Principal will be expected to carry out the duties 
and responsibilities outlined in the accompanying job description (see Appendix A) and will 
be paid a salary based on the Leadership Scale L18-L31 commensurate with their experience 
and qualifications.  

There is an expectation that the person appointed will have the capacity to develop skills, 
competencies and understanding to enable him/her to carry out the full range of duties 
associated with the post.  

Terms and Conditions 

The terms and conditions of service for the person appointed to the post will be based on 
those which apply to Principals of all grant aided schools in Northern Ireland. They are set 
out in The Teachers’ (Terms and Conditions of Employment) Regulations (NI) 1987, as 
amended (commonly referred to as the Jordanstown Agreement) and in subsequent 
statements by the Department of Education.  

A copy of Schedule 1 of the Regulations is attached at the end of this Appendix for 
information purposes and should be read in conjunction with the Job Description.  

Under a determination made by the Department of Education Northern Ireland, the College 
falls within Group 5 with the salary range being from points L18-L31 on the Leadership 
Scale. The Individual School Range (ISR) and the precise point on the ISR will be determined 
by the Governors taking account of the successful applicant’s qualifications, experience, 
current salary position, and overall suitability for the post. 

Confirmation of Appointment 

Before anyone can be confirmed in the appointment, he/she will be required to: 

• undertake a medical examination by a doctor nominated and paid for by the College 
with an assurance that he/she is physically and mentally fit to undertake the 
responsibilities of the job  

• provide certificates to authenticate the qualifications claimed or other acceptable 
evidence of them  

• agree to their records being checked with the Department of Education for Northern 
Ireland and a Criminal Records Check being carried out by Access NI, it being a 
condition of the appointment that the applicant should have a record acceptable to 
the Board of Governors of the College.  

• accept the right of the College to contact any or all of his/her previous employers for 
references if shortlisted, it being a condition of appointment that such references 
should be acceptable to the Board of Governors of the College.  



 

False Information 

All applicants should note that anyone who deliberately provides false information in 
support of his/her application will be disqualified if this should be discovered before the 
shortlisting stage. If not discovered until later and he/she has been appointed to the post 
the person will be summarily dismissed.   

 

 

 

 

 

 

 



 

 

 

 



 

 

 
 

 



 

 

 
 

 



 

 

 

 


